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Hacrosmee IlonoxkeHue pacrnpocTpaHseTcs Ha y4eOHO-METOAMHYECKOE YyIpaBiie-
HUe (eaepanbHOro rocyJapcTBEHHOTO OIOKETHOTO 0Opa3oBaTENBHOTO YUPEKICHUS

BbIciIero oOpazoBanus «CaHkT-IleTepOyprckoro rocy1apcTBEHHOTO HHCTUTYTa KHHO U
TeneBUAeHUSN» (Janee — IHCTUTYT) U yCcTaHaBIMBaeT €ro OCHOBHbBIE 3a/1a4yi, (PYHKIUH,

MOJTHOMOYHS, OTBETCTBEHHOCTh M IOPAJOK B3aUMOJACHCTBUS C APYTMMHU I10Jpa3jeie-
HusMu Mucturyra.

1. O0mue noJioKeHUs

1.1 VYwuebHo-meTonuyeckoe ynpapieHue (nanee - YMY) sBisieTcsi CTPYKTYPHBIM
noapasnenenueM Mucturyra.

1.2 YMY noauuHsieTcs HENOCPEACTBEHHO IPOPEKTOPY Mo yueOHOM padorTe.

1.3 PykosomuteneM YMY sBasercss HayalbHHUK, KOTOpBIM Ha3HA4yaeTCs U
0CcBOOOKIAETCS OT AOJIKHOCTH MPUKA30M PEKTOpa MO MPeCTaBIEHUIO MPOPEKTOpa M0
yuebHoit pabore.

1.4 B cBoeit gestenbHOoCcTH YMY pykoBoactByetcs @enepaibHbIM 3aKOHOM «O0
oOpazoBanuu B Poccuiickoit ®@enepannn» npyrumu 3akoHamMu P®D, HHCTPYKTUBHBIMU U
HOPMAaTHUBHBIMM JOKyMeHTaMM MunucrepcrBa oOpaszoBanust PO, npyrux MUHUCTEPCTB
¥ BEJOMCTB MO BolpocaM o0Opa3oBaHus, YCTaBOM HMHCTUTYTA, [PHKa3aMU peKTopa,
HactosiumM [lonoxeHneM U ApyruMu JOKaIbHBIMU akTaMu MHCTHTYTA.

1.5 B pamkax cBoeit gestensHoctTd YMYVY ocymectsiser cOop, 00paboTKy, nepe-
Jnaqdy, XpaHEHHE M YHHUYTO)KEHHE I1ePCOHAIbHBIX NaHHBIX CTYIAEHTOB M acClHUpPaHTOB
Bcex opM 00yueHus, a TakKe HayuyHO-I1€aroruyeckux pabOTHUKOB HHCTUTYTA.

1.6 Crpykrypa u wratHoe pacnucanue YMY yrBepkaaioTcs pekropom. B co-
craB YMYVY Bxoasr:

—  YyeOHnlli oTHCT,

—  Meroauueckuii otaen;

—  Otpnen acniupaHTyphl, JTULIEH3UPOBAHUS U aKKpeAUTaALUH;

—  Ornen AMCTaHLIMOHHOTO O0YYEeHHS.

2. OcHOBHBIC 321241

OCHOBHBIMHU 3a7a4aMH y4€OHO-METOAUYECKOr0 YIIpaBICHUs ABJISIOTCH:

2.1.1 [TlnanupoBaHue, opraHuzalusi U KOHTPOJIb Y4yeOHO-METOJUYECKOU Jes-
TeabHOCTH MHCTHUTYyTa MO peanu3alyd OCHOBHBIX NMPO(ECcCHOHAIBHBIX 00pa3oBaTellb-
HBIX MTPOrpaMM BBICIIEro 00pa30oBaHUS B COOTBETCTBUU C TOCYAAPCTBEHHON JIMLEH3UEH
Ha TpaBoBeJieHUss 00pa30BaTeIbHOM AesTeIbHOCTU B c(epe BhICLIEro U CPeaHero mpo-
(heccmoHaIbHOTO 0OPAa30BAHUS.

2.1.2 Peanuzaius MeponpusaTHH 10 MNOBbIIEHHIO 3(h(eKTUBHOCTH yueOHOro

rmpolecca U KayecTBa 00y4eHHUs. |
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2.1.3  Opranuzanus B3auMOAeHCTBHUSI pabOTHl (QakyIbTeTOB, Kaheap U APYrux

MOJIpa3fe/IeHU 10 OpraHU3allMOHHOMY H METOAMYECKOMY oOecrneveHHIo y4eOHOro
Ipolecca ¢ LEJbI0 IMOBBILICHUS Ka4decTBa MOATOTOBKHM CIIELMAINCTOB, 00ecreYeHus

eauHoro no MHCTUTYTy moaxoaa K ero ONTHMH3ALUHKU U YHU(HKAIIMHA B COOTBETCTBHH C
COBPEMEHHBIMHU TPeOOBaHUSIMU U y4eTOM pekoMeHnanuii Meronuueckoro cosera M-
CTUTYTA.

2.1.4  Opranusauus 3¢ dexTuBHOr0 00pa3oBaTEILHOrO MMPOLECcca 110 OAr0TOBKE
aCIIMPAHTOB 0 HAIpPaBIIEHUSIM I0JIFOTOBKM HAy4YHO-TEJarorndeckux KaJpoB B acCIIH-
paHType, KOOpAMHALMs MAEATeNbHOCTH CTPYKTYPHBIX MOJpa3[e/ieHuii HHCTHTYTA,
HAIpaBIeHHOM HA OKa3aHWe Ie/[arOTUYeCKON ¥ COLMAIBHON MOIEPKKU aclIUpaHTam
Y IPUKPEIUIEHHBIM JIMLAM.

2.1.5 Oprasuzauus BHEIPEHUs B WHCTUTYTE COBPEMEHHBIX 00pa3oBaTEIbHBIX
TEXHOJIOTUHA U METOAMYECKOro obecreyeHus..

2.1.6 AHanu3 NpPakTUKHA JAeSTeJbHOCTH Yy4eOHBIX IoapasaeneHul MucTtutyTa,
npodeccopcKo-Mperno1aBaTebckoro CocTaBa, pacnpocTpaHeHUe MepeoBOro Iesaro-
rHYECKOro OIBITA.

2.1.7 Koopaunauusi yyeOHOW W ydyeOHO-METOAMYECKOU pabdoThbl CTPYKTYPHBIX
noapaszaenenuit Mucruryra.

2.1.8 KonTposps 3a ocyiiecTBieHHeM yuyeOHOro Ipolecca, peajausanueit yueod-
HBIX TJIAHOB X HOPMATUBHBIX JOKYMEHTOB 110 OpraHU3aluu 00ydeHus .

2.1.9 Pa3paboTka HOpMATUBHBIX, CIIPABOYHbBIX, OTYETHBIX U JPYTUX JIOKYMEHTOB
10 OpraHu3aluK y4eOHOM U yueOHO-MeTOAUYeCKON padoThl.

2.1.10 Opranuzauusi COBMECTHO C JIeKaHaTaMU, KadeapaMu, ApyTUMHU CTPYKTYp-
HBIMU TOApa3/ieIeHUsIMH VHCTUTYTa MEepCrneKTUBHONO M TEKYyLIEero IJIaHUPOBAaHHUS
nporecca 00y4eHUs U OCYIIECTBICHHE KOHTPOJISA 3a ero XOIA0M.

2.1.11 TloaroroBka npeaoKeHHI U IJIAHOB IO pa3paboTKe AUJAKTHYECKHX Ma-
TepUaJioB M0 MHAPOPMALMOHHO-00yYalOIUM CUCTEMaM U TeXHUYECKHUM CPEJCTBaM CH-
1aMu po¢eccopcKo-NperoaaBaTesbCKoro CocTana.

2.1.12 Yyactue B mpOBOAMMBIX M€JarOrMYecKUx IKCIEPUMEHTax 10 OLEHKEe J(U-
NaKTU4YecKoi 3(h(HEeKTUBHOCTH, IIPUMEHSIEMbIX TEXHUYECKUX U MH()OPMALIMOHHBIX 00Y-
YAIOIIUX CUCTEM.

3. OcHoBHBIE (PYHKUHHU

3.1 Y4eOHO-MEeTOANYECKOE YIIPaBIeHUE BBINOIHACT CleAyIonue QyHKIIUH:
3.1.1 Koopaunauusi pabor 1o IUlaHUpoBaHUIO ydeOHOro M y4yeOHO-
METOAUYECKOTO NpolieccoB B MHCTUTYTE.
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3.1.2 Pa3paboTka JIOKaJIbHBIX aKTOB (IIPOEKTOB MPHUKA30B, MOJIOKEHHH, yKa3a-

HUH U 1Ip.), OTYETOB, MMPOBEJCHUE aHAN3a 10 OPraHW3alliyd M BBIMIOJIHEHHIO 3aKperi-
JIeHHBIX BUJIOB padoT.

3.1.3 Ilpencrasienue nNpopekTopy 1o yueOHOH padoTe MpeaoKeHHH Mo pac-
IIPEEIEHHIO IITATOB IPO(ECCOPCKO-IIPENoIaBaTebCKOr0 COCTARA.

3.1.4 CornacoBaHue DOKYMEHTOB I10 MpHEMY IeAarorn4eckux pabOTHHUKOB Ha
pabory.

3.1.5 Koopaunauus paboTbl CTPYKTYpHBIX moapaszaencHuii MuctutyTta mo Bo-
pocaM MOArOTOBKM KaJpOB BbICIIEH KBaTH(pUKALIMH.

3.1.6 Koopaunauus padoT 1o GopMHUPOBaHUIO, MMOJACPKKE U Pa3BUTHIO CHUCTe-
MBI JIUCTAHIIMOHHOTO O0y4YeHHUs W BHEJpPEHUE JUCTAHIIMOHHBIX 00pa30BaTENbHBIX TeX-
HOJIOTUHM JMCTAaHIIMOHHOTO OOyuUeHHUs! U 3NIeKTPOHHOro oOydeHus B y4eOHBIN mpolecc
IUIs TIOBBIIICHHSI KayecTBa 00pa30oBaHUs M paCIIMPEHHUs CIeKTpa 00pa3oBaTelbHBIX
yCIyT, npeaocTasisieMblx MHCTUTYTOM.

3.1.7 OpraHu3aluOHHO-METOJUYECKOEe COMPOBOXKIACHHUS TMPOLEAYP JIHULEH3UPO-
BaHUS W TOCY/IapCTBEHHOW aKKpeIUTAllMd OCHOBHBIX Mpo(decCcHOHaIbHBIX 00pa3oBa-
TEJIbHBIX POTPaAMM.

3.1.8 TloaroroBka mpoeKTOB U peanu3alus yIpaBIeHYECKUX pelleHuH, odecre-
YUBAIOLMX HHHOBALMOHHOE Pa3BUTHE B OpraHu3aluyu yueOHOro npouecca.

3.1.9 ObGecneuenue TpeOOBaHUM JEHCTBYIOIIEr0 3aKOHOJAATENIbCTBA B 00JIaCTH
00pabOoTKH U 3aLUTHI TEPCOHATBHBIX TAHHBIX.

3.2 V4eOHbIN OT/EJ BBIMOIHSET ClIeAYIOlHe OCHOBHBIE ()YHKUIHUH:

3.2.1 CocraBrneHne TOJOBOTO KajleHIapHOro rpaduka ydyeOHOro mpoiecca 10
BCEM YPOBHAM U (hopMaM BBICHIET0 00Opa30BaHusl.

3.2.2 CocraBrneHue pacnucanus yueOHbIX 3aHATUH, 3a4ETOB U IK3aMEHOB.

3.2.3 IlnaHupoBaHWe MCMOIL30BAHUS YyUEOHBIX ayJUTOPHUH U KOHTPOIbL UX CO-
CTOSIHMSL.

3.2.4 KoopauHaums paboThl MO roCyAapcTBEHHOH MTOrOBOM aTTeCTAlMH BBI-
IIyCKHHUKOB.

3.2.5 [IlnanupoBaHuWe, ydeT, paclipelie]ieHHe W KOHTPOIb BBLITIOJHEHMsS pa3jiny-
HBIX BHJIOB CITY>KeOHOM HArpy3ku Hay4HO-TIeJarorH4ecKuX pabOTHUKOB.

3.2.6 Opranuzauus paboTbl ¥ KOHTPOJIb BBIOJIHEHUS I0YACOBOH Y4eOHOM
Harpy3ku (oopmiieHue JOroBOpoOB, aKTOB, crielU(UKaLIHM).

3.2.7 Pacyer noTpeOHOCTU U KOHTPOJIb UCIIOJIb30BAHUS BbIAEIAEMbIX SKOHOMHU-
4eCKUMHU ciTyk0aMu (PMHAHCOBBIX CPE/ICTB Ha MPOBEICHUS Y4eOHOTr0 MpoLecca.

3.2.8 Paspabotka mnpemiokeHUH MO IITATHOMY PACHUCAHHIO IMEAarorHYecKuX
pabOTHHUKOB.

3.2.9 KoopauHauus npoBeaeHUs BCeX BUAOB MPAKTUK CTYACHTOB U aClIUPaHTOB.
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3.2.10. Cobop, 00paboTKy, nepenada 1 YHHUTOKEHHUE MEPCOHANBbHBIX JaHHBIX ac-
MMUPAHTOB, NIPENoJaBaTesIeld U APyTrUX JIML [IPUBIEKAEMbIX K OpraHU3allu U MpOoBeie-
HHUIO y4eOHOro rnpouecca

3.3 MeTtonuveckuii 0TaeN BBIIOTHSAET ClIeAYIOINEe OCHOBHbIE (DYHKIIUH:

3.3.1 KoHTponb cOOTBETCTBUS JOKYMEHTOB 110 OPTaHU3alHK YUeOHOro mpolec-
ca TpeboBaHUAM (pelepalbHBIX OCYAapCTBEHHBIX 00pa3oBaTe/IbHbIX CTAHAAPTOB BbIC-
aiero O6pa30BaHHH.

3.32 O0o0meHue M  pacnpocTpaHEHUE MEepPeOoBOr0  ONbITa  HAay4HO-
METOAUYECKOH U yueOHO-MeToanuecKkoi padoTsl Kadenp u GpakyabTeToOB.

3.3.3 Kontposs 3a noseiienreM kBanudukauuu [111C.

3.3.4 Opranusauus paboTsl GakyabTeToB U Kadenp 1no paspadorke u 0OHOBIIE-
HHIO OCHOBHBIX IpO(deCcCHOHANBHBIX 00pa3oBaTeNbHBIX MPOrpamMM, I[PAKTHKO-
OPUEHTUPOBAHHBIX KapPT KOMIIETeHUMM, y4eOHbIX (pabouux, WHIAMBUIAYAILHBIX y4yel-
HbIX) [VIAHOB U pabo4uX MporpamMm y4eOHbIX AUCLMUIIIMH.

3.3.5 [IlpoBeneHue paboTsl 10 YHUDUKALUN YU4eOHBIX IIJJAHOB.

3.3.6 AHanu3  00ecrne4eHHOCTH  [pernojaBaeMblX  JUCLMIUIMH  y4eOHO-
METOAMUYECKOH JINTEepaTypol U JOKyMEHTallueld COBMECTHO ¢ OMOIMOTEKOM HHCTUTYTA.

3.3.7 VYwuactue B NOArOTOBKE IJIaHA U3AaHUH yueOHOH U yueOHO-MeTOAuYeCKOM
JIUTEePaTYPHI.

3.3.8 PaspaGotka TpeGoBaHMii U ykazaHuil K uzgaBaemMoi yueOHOU U y4yeOHO-
METOAUYECKO TuTepaType.

3.3.9 KoHcynbraTuBHAas U METOAMYECKas MOMOIb [IperofaBaTesIsiM [Ipy MOAro-
TOBKE y4ueOHO-METOJUYECKON JUTepaTypbl M CO3JaHUU y4eOHO-METOAMYECKHX KOM-
TIJIEKCOB.

3.3.10 KoHTtpoib 3a NMpoxoxJaeHueM pyKoIuceid ¥ u31aHui, olecriedeHue Kave-
cTBa U3naBaeMoii B MHcTUTYTE yueOHOU U yueOHO-MeTOIUUECKOM IUTepaTyphl.

3.3.11 VYwuactue B noaroroBke MHCTUTYTCKUX METOAMYECKHUX U3aHUN.

3.3.12 Meroaudeckoe o0ecrieyeHUe OpraHu3aliy U IPOBEAECHUs pa3jIuYHbIX BU-
OB 3aHSATUI (JIEKIUH, MPAKTUYECKHe 3aHsATUS, JabopaTopHbie paboThl, KOHTPOJIbHbIE
MEPOTIPHUATHSA).

3.3.13 IloaroroBka npoekTa NpuKasza Mo 3aKperyieHUio y4eOHBIX AMCLUIUIMH 3a
kadenpamu, Ha IIIAHUPYEMBbIH y4eOHBIH roj.

3.3.14 Meroauyeckoe oOecrnedeHue peaauzallun oOpa3zoBaTeIbHBIX MPO-
rpaMM Bblicuiero oOpa3oBaHusi — nNporpaMm OakanaBpuaTa, MporpaMMm CIeLualn-
TeTa, NporpaMM MarucTpaTypbl M NPOTpaMM IOJATOTOBKH KaJpOB BbICIIEH KBa-
nudukanuu (mMporpamMm acliupaHTyphl).

3.3.15 BeneHue cBOJHOMW JOKYMEHTALMU U MOATOTOBKA K OTYETHOCTH I10 yKa3aH-
HBIM BHJaM padoT.
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3.4.0Tnen acupaHTypbl, JULICH3UPOBAHUSA U aKKPEIUTALIUU BBIMOJHACT CIEIYIO-
L[Me OCHOBHBIE (DYHKIIUH:

3.4.1.M3y4enne 1 KOHTPOJIb HUCITOJIHEHUsI HOPMATHBHbBIX JOKYMEeHTOB MuHHCTED-
cTBa obpaszoBaHus U Hayku PD, Munucrepersa kynsTypbl PO, MenepanbHoll ci1yKObI
1o Haa30py B chepe oOpa3oBanus u Hayku (PocobpHanzopa).

3.4.2. ITocTOsTHHBII MOHUTOPUHI HOPMATUBHO-IIPAaBOBOM JJOKYMEHTALUH 110 BO-
MpOcaM JIMLIEH3UPOBAHUs M aKKpeIUTalluk OCHOBHBIX TPO(eCcCHOHABHBIX 00pa3oBa-
TeJIbHBIX Nporpamm (nanee — OIIOIT).

3.4.3. Bzaumoseiictue ¢ ¢eaepaibHbIMU OpraHaMH M0 KOHTPOJIIO U Ha30py B
cdepe 0OpazoBaHus 110 BOIIPOCAM JTULEH3UPOBAHUS U IOCY/1apCTBEHHONM aKKpeuTa-
M.

3.4.4. IToaroroBka COBMECTHO ¢ KadeapamMu U (haKyJIbTeTaMHU JOKYMEHTOB, [Ipe/l-
CTaBJIIEMbIX Ha OTKPHITHE HOBBIX OCHOBHBIX MPO(ecCHOHaIbHBIX 00pa30BaTebHbIX
[IpOrpamM COTJIaCHO YCTaHOBJIEHHBIM TpeOOBaHUAM, OTIpaBKa ux B PocobpHanzop u
COMPOBOXKIEHUE NMPOX0XKAeHUs uX B PocoOpHaa30pe 10 MOMEHTA MOJTyYeHHs JTULIEH-
3UH.

3.4.5. KoHTpoub 3a coOioieHUeM JIMIEH3UOHHBIX TpeOOBaHUN U aKKpeIUTallMOH-

HBIX ITOKa3aTelel peanusyembiX haxyiabretamMu U Kadenpamu OITOIT.

3.4.6.IlonrotoBka HEOOXOAMMBIX JOKYMEHTOB Ha IIpeJCTaBlIeHHE K rocynap-
CTBEHHOH aKKpeJUTallMM KakK OTAeJbHBIX 00pa3oBaTelbHBIX Nporpamm, Tak U Mucru-
TYTa B LIEJIOM.

3.4.7. HanpaBiieHue NMOATrOTOBJEHHBIX JIOKYMEHTOB Ul aKKpeaAuTauuu odpasosa-
TENIBHBIX NIpOrpamM, peanusyembix B MHcTuTyTe, B PocoOpHanzop.

3.4.8. Opranusanus 4 OCylleCTBICHUE BHYTPEHHUX ayAUTOB J€ATEILHOCTH CTPYK-
TYPHBIX Nojpa3zaeneHnit MHCTUTyTa npy MOArOoTOBKE K JIMLEH3UPOBAHHUIO U aKKpeIu-
Tauuu 00pa3oBaTesIbHBIX [IPOrpamMmM.

3.4.9. C6op u 06paboTka AaHHBIX [pH [POBEJEHUH BHYTPEHHUX ayJUTOB 00pa3o-
BaTeIbHOM nesTenbHocTd MucTuTyTa.

3.4.10. OcyuiecTBiIeHHE KOHTPOJISA 32 YCTpaHEHHEM HECOOTBETCTBUM, BbISBIEHHBIX
BHYTPEHHUMU ayIUTaAMHU.

3.4.11. COop naHHBIX U MOATOTOBKA JOKYMEHTOB IO Mpoleaype OOLEeCTBEHHON
aKKpeJUTAllHH B POCCHICKHUX, HHOCTPAHHBIX U ME@XKYHAapOAHBIX OpraHu3alusx, opra-
HU3AIHOHHO-METOIMYECKOEe COIPOBOXKACHHUE IMPU NPOXOKAEHUM MNpodecCHOHalIbHO-
00LIeCTBEHHOM aKKpeUTalluH.

3.12. B ycTaHOBIEHHOM MOpsAKe OCyllecTBIeHUe cOopa, HAKOIIEHHS, KOMIIEK-
TOBaHHS, 00pabOTKH, XpaHEHUs JIMLEH3UOHHBIX M aAKKPEIUTAllMOHHBIX JIOKYMEHTOB
WHCTUTYTa, OTYETHOCTH M MHON JOKYMEHTHPOBAaHHOW MH(pOpPMauuu [0 JaHHBIM
HarpaBlIeHusM aesTeabHocTd OTaena.
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3.5. Otnen AUCTAHLIMOHHOTO OOYy4YE€HHs BBIMOJHAET ClIeAYyIOUIHMe OCHOBHBIE (DYHK-
LUU:

3.5.1.00y4uenune cTyaeHTOB U mpernojasarteineil padore ¢ HHGOPMALUOHHBI-
MU 00pa3oBaTelbHBIMU TEXHOJIOTUSIMH.

3.5.2.0pra"u3auus ¥ NpoBeAeHHE CEMUHAPOB, MPAKTHUYECKUX 3aHATHH I10
o0ydeHuI0 npodeccopcKko-npenoaaBaTeIbCKoro cocraBa, pykoBoauTelel u cre-
HHAJIUCTOB CTPYKTYPHBIX MOJApa3feleHuil mo BonpocamM NPpUMEHEHUs JAMCTaHLH-
OHHBIX GopM oOydeHHus.

3.5.3.0ka3zaHue KOHCYJIbTAaTUBHO-METOJMYECKON K TEXHUYECKOH NOMOIIU
IpU CO3JaHUM KOMIBIOTEPHBIX CpeACTB 00ydeHUs, y4eOHBIX MMOCOOUH, yyeOHO-
METOJMYECKUX KOMILJIEKCOB, IPUMEHsIeMbIX B 00pa30BaTeIbHOM IpoLEcce ¢ UC-
MO0JIb30BaHUEM JIMCTAaHLIMOHHBIX 00pa30BaTEeIbHBIX TEXHOJOTHUH U 3JIEKTPOHHOIO
o0yueHuUs.

3.5.4.Meronuyeckoe, HHGOPMAIMOHHOE U OPraHU3allMOHHOE COIPOBOXKIE-
Hue 00pa3oBaTeLHOrO Mpollecca ¢ UCII0JIb30BaHNEM NMCTAaHIMOHHBIX 00pa3oBa-
TeJIbHBIX TEXHOJOTUN U 3JeKTPOHHOI0 00yUeHHUs.

3.5.5.MeToauyeckoe U OpPraHM3alLMOHHOE COMPOBOXK/JIECHHE y4eOHOro Ipo-
1ecca B cucTeMe O0yueHHUS JIML ¢ OTPaHUYEHHBIMU BO3MOXKHOCTSIMHU 3/I0POBBS C
UCIO0JIb30BaHUEM JIMCTAHUMOHHBIX 00pa3zoBaTebHbIX TEXHOJIOTUH.

3.5.6.Pa3paboTka METOAUKH, METOAUUECKUX MAaTepUaloB, PEKOMEHJalui U
MHCTPYKIMK MO OpraHu3aluy yueOHBIX 3aHATHN U MEPONPHUITUN B NUCTAHIHOH-
HOU popme.

3.5.7.IloprotoBka u  nojajaepxka 0a3  JaHHBIX  MHQOpPMaUMOHHO-
00pa30BaTeIbHBIX PECYPCOB, HEOOXOAUMBIX A GOPMHUPOBAHHMSA M PAa3BUTHUS M-
CTAHIIMOHHBIX 00pa30BaTe/IbHBIX TEXHOJIOTMH U 3JE€KTPOHHOro o0ydenus B MH-
CTUTYTE.

3.5.8. MOHUTOPUHT U KOHTPOJIb BBIMOJHEHUS MPUKA30B U paclOpsKEHUH 110
WHCTUTYTY, CBSI3aHHBIX C BHEJpeHHEeM B o0Opa3oBaTelbHBIH Mpolecc AMCTaHIM-
OHHBIX 00pa30BaTeJIbHBIX TEXHOJOIHH U 3IEKTPOHHOTO 00YYEHHS.

3.5.9.Pa3paborka yueOHO-MeTOJAHMYECKUX TpeOOoBaHUN, PeKOMEHIaUuHd U H
MHCTPYKUHUH ISl CO3JaHUsl 3JIEKTPOHHBIX PECYPCOB, TECTOB H T.J.

3.5.10. Pa3paboTka TeXHMYECKMUX pPEKOMEHJAUUI 110 paldoOHaJIbHOW MOATO-
TOBKE U UCMOJb30BAHUIO MATEPHUAJIOB, NIpeAHA3HAYECHHBIX IJI pa3MeIleHUs B CU-
cTeMe QUCTAaHUUOHHOro o0yueHus Mucturyra.

3.5.11.IloaroroBka TeXxHUYEeCKH 00OCHOBAHHBIX IPEITOKEHUN Mo npuobpe-
TeHHUI0 000pyAOBaHMUS U NMPOrpaMMHOro obecredeHus Ui peaju3aluy JUCTaH-
LUUOHHOTO 00yUYeHHS.
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4. [IpaBa 1 00s13aHHOCTH

4.1 J1ns1 BBITIOSTHEHUSI BO3IO’KEHHBIX Ha Hero dyHkuuid YMY umeet npaso:

4.1.1 B mnpenenax cBoelf KOMIIETEHLMH AaBaTh YKa3zaHWs, 00s3aTejbHbIC IS
Bcex Kadeap U GaxkynbTeTOB, a TaKXKe JPYyrux nojpaszieneHuil Mucruryta, cBI3aHHBIX
¢ 00pa3zoBaTeNIbHOM /1€TeIbHOCTHIO.

4.1.2 IlpoBoAuTh COBELIAHWS U KOHCYJIBbTALMU C PYKOBOJUTEISIMU Y4YEOHBIX
noapasnaeneHuil MHeruryra no BompocaMm aHanusa, OpraHu3allid, [JIaHUPOBAaHUS U
KOHTPOJI y4eOHOro Ipolecca, JULEH3UPOBAHUSA U aKKpeJuTaluud o0pa3oBaTelbHBIX
MIPOTPaMM.

4.1.3 Co3pnaBaTh BpeMeHHbIe TBOPUYECKUE KOJUICKTUBBI ISl pa3paboTKU U arpo-
Ganuy HOBOBBEACHHUH B OpraHu3aluio 00pa3oBaTebHON AeATeIbHOCTH.

4.1.4 [Ilpusnexkarb coTpyaHUKOB MHCTUTYTa, 110 COINIACOBAHUIO C PYKOBOJMTE-
JSAMHU CTPYKTYPHBIX MOAPA3AEIECHHUN, K BBITTOJIHEHHUIO 3aJaHUM 110 BOIIPOCaM, BXOAALINM
B KOMIeTeHIHo YMYVY.

4.1.5 3anpammBarh y pyKOBOAUTENEH CTPYKTYPHBIX [TOAPA3/ECIICHHUMH, KOJUIEKa,
JeKaHOB, 3aBelyroUUX KadeapaMu MpeicTaBlIeHUs JaHHbBIX, HEOOXOAUMBIX Ul BBI-
NoJHeHUs QYHKLUUH, BO3JIOKEHHBIX HAa YMY.

4.2 YMYV o6s3aHo:

4.2.1 Haanexammum o6pa3zoM, KaUeCTBEHHO W B CPOK BBINOJIHATE BO3JI0)KEHHbIE
Ha YMY ¢yHKUHH.

4.2.2 Oka3plBaTh HEOOXOAUMYIO MOICP/KKY MoApas/ie/leHusM, pabouyuM rpyn-
naM, pa0OTHMKaM, aKTUBHO MCIOJBL3YIOUMM HWHHOBALMOHHBIE TMOAXOIBI B Hay4YHO-
METOANYECKOHN B y4eOHO-BOCIIUTATEIbHON AeATEeIbHOCTH.

423 0O000wmware ¥ pacnpocTpaHiTb NEpPeOBOH ONBIT HAayYHO-METOINYECKOM
paboThI.

4.2.4 CornacoBbIBaTh C COOTBETCTBYIOIIUMH CTPYKTYPHBIMH I10/1pa3/ie/IeHUAMU
U JTOJDKHOCTHBIMHU JIMLAMH rpaUKu y4eOHOro nmpolecca 1o BpeMEHH IIPOBE/IEHMS, pe-
CYpPCHOMY M METOJMYECKOMY 00eCleYeHHI0; TNIaHUpOBaTh OBbIILIEHHE KBaTH(pHUKaLIUH
Hay4HO-Ie/larorniyeckux padboTHUKOB MHCTUTYTA.

4.2.5 [TlepenaBath HEOOXOAMMYIO HH(OPMALIMIO COOTBETCTBYIOLIUM CIIy:K0aM H
MoApa3eIeHUsIM B YCTAHOBIIEHHBIE CPOKH.

5.B3aumoaeicTBUS ¢ APYTHMH MOAPA3JeIeHUsIMH

5.1.YuyeOGHO-MeTOOAMYECKOE YIIpABIEHHUE BBINOJHIAET BO3JIOKEHHbIE Ha HEro
GYHKIMH B TECHOM COTPYAHHYECTBE M B3aHMOACHCTBHH C MOJpa3/ieleHUsIMH yuel-
HO-METOIHYECKOT0 yIIpaBJIeHHUsl, a TaK XK€ APYrHMHU CTPYKTYPHBIMHU I10Jpa3ieIeHus-
Mu MHcTUTyTA, B T.4.!
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®  CymnpaBjieHueM UHPOPMALMOHHBIX TEXHOJIOIMN — 110 BOIIPOCAM TeXHUYE-
CKOro o0ecreueHust 1esITelbHOCTH YIIpaBaeHus ;

®  C JexaHaTaMu (QaKyJIbTeTOB U KadeapaMu — MO BONPOCAM OpPraHU3aluH,
NPOBEIEHUS U MOBBILIEHUA 3 (QEeKTUBHOCTH 00pa30BaTEIBHOrO MPOLecca, 110 BOIPO-
caM IIOATOTOBKH U peanu3aluu 00pa3oBaTeIbHBIX TPOrPaMM 10 HAMIPABIEHHUSM 101
rOTOBKH/CIIELHATIBHOCTSM, COOMIOACHHS 00pa30BaTeIbHBIX CTAHAAPTOB, JIMLEH3HOH-
HBIX M aKKPEIUTALMOHHBIX HOPMATUBOB MPU OpraHu3aluu U y4eOHO-METOIUYECKOMY
obecrieyeHHIO yueObHOro mpolecca, CoriacoBaHus JaHHBIX NMPU COCTABJICHUU CTATH-
CTUYECKON OTYETHOCTH H JIp.;

®  C aJIMHUHUCTPATUBHO-XO3AHCTBEHHBIMHU CIY)KOAMH — 10 BOMIPOCAM MaTEpPH-
aJIbHOTO OOecnedeH sl eI TeIbHOCTH YIIPaBIEHHUs U JIp.;

®  CIOpUAUYECKHUM OTAEIOM — I10 HOPMATUBHO-IIPABOBOMY 00€CIIeUEHUIO
00pa3oBaTeabHON AeSTEIbHOCTH;

®  C IIJJAHOBO-3KOHOMMYECKHUM OTAEJOM — I10 BompocaM (GOopMUpOBaHHUs 1ITa-
TOB Hay4YHO-IIe1aroruueckux paboTHUKOB

®  C OTIENOM KaapoB — I10 BOMpocaM GOpMHUPOBaHUS MITATOB HAYYHO-
nearoruyeckux pabOTHUKOB, LITATOB YIPaBICHUs U YKPEIJICHUs JUCLUITIIMHBI
[II1C u corpyauukoB Mucturyra u ap.;

e c Oyxranrepueid - mo oOpMIIEHHIO U OIUIaTe JOTOBOPOB Ha OKa3zaHUe 00-
pa30BaTeNbHBIX YCIYT;

®  C OT/EJIOM ynpaBieHus U GOPMUPOBAHUS 3aKYTIOK - 10 0(OPMIICHUIO U
pa3MelleHUIO Ha OQUIIMaTbHOM CaiiTe roc3akyInok JOrOBOPOB Ha OKa3zaHUe 0Opa3o-
BaTEJIbHBIX YCIIYT;

® ¢ JpyrMMH MOApa3elIeHUsIMHU - [10 BOIIPOCaM OpraHM3allui oOpa3oBaTellb-
HOro Inpolecca, JIMLEH3UPOBaHUS M aKKpeAuTauun o0pa3oBaTelbHbIX IPOrpamMM B
HHcTuTyTE.

6. OTBeTCTBEHHOCTD

6.1.0OTBeTCTBEHHOCTH 3@ HaJylexallee U CBOEBPEMEHHOe BbIIIOJIHeHHe (PYyHKLUH
OTZieJla HeceT HayallbHUK OTAesa B Mpejesax, OnpeaeIeHHbIX JO/DKHOCTHON HH-
CTpyKLUHMeH W OeHCTBYIOLIUM TPYIOBBIM, afMHUHUCTPATUBHBLIM, FPa)KJaHCKUM U
yTOJIOBHBIM 3aKoHOZaTenbcTBOM PO.

6.2.Ha HavanbHMKa OTAE/a BO3/IaraeTcs OTBETCTBEHHOCTD 3a:

6.2.]1 opraHuzaluiO AESTENBHOCTH OTAeja IO BBIIIOJIHEHUIO BO3JI0KEHHBIX Ha
Hero 3ajau;

6.2.2 HecoOmoAeHHe COTPYOHHKAMH OTIela TPYAOBOH U MPOU3BOACTBEHHOMH
JUCLMUIUTMHBI, TPAaBUJI NMOXapHOH 0€30MacHOCTH;
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6.2.3 3a KaYeCTBEHHYIO [MOATOTOBKY M UCIIOJIHEHHE JOKYMEHTOB, BEJCHHUS [1€J10-
POM3BOJCTBA B COOTBETCTBUU C AEHCTBYIOLIMMH IIPABUIIAMHU U HHCTPYKLMAMU;
6.3. OTBETCTBEHHOCTh COTPYIHHKOB OT/Ie]Ia ONpeAeseTCs NOJKHOCTHBIMU HH-
CTPYKIUSIMH, TPYAOBBIM, aJIMUHHCTPATHUBHBIM, IPaXKIaHCKUM W yTOJOBHBIM 3a-
KoHOoaTenbcTBOM PO,

7. Ilopsii0K BHECEHHS] H3MEHEeHHUIl U 1010JIHeHU

Hacrosuiee monoxenue Mo)KeT ObITh U3MEHEHO U JOTMOJHEHO B yCTAHOBIEHHOM
TIOpsIKE.
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8. JIucr coryiacoBaHus

[Tpoekr ITonoxeHust BHOCUT COT'JTACOBAHO
Hauvanbpuk ¥MVY [TpopexTop 110 )\qeﬁﬂon paGore,
‘ [".I1. CemeHoBa npodeccop /|
6. 4O 2017 / JIIL. bapcykos
LE. 7O 2017 /]

/

o
HavansHuk o?aena poB

e / /3617

W OPUINYECKOT0 OTAena
(224 JI.I'. Kutun

L 2017

B.A. 3aiiies

e —
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9. JIucT perucrpauuy H3MeHEeHHH

Homep
M3MEHEHNUS

Homep pasnena,
NYHKTa

OcHoBaHHe 1711 BHece-
HHS M3MEHEHHH

[Toanucs

Paciundposka
MOAMUCH

Jlata

Jlata BBeeHUA
W3MEHEHHS

Bepcun: 2.0

e e

2017

Cmp. 13 us 13




